Graduation Ceremony Program Instructions:
· Any content that is adjustable will be highlighted with a blue box
· The document works best when used with Adobe Acrobat
· Print on both sides of page (flip on short edge)
· It’s recommended to print this document on cardstock or other paper of similar thickness
· May need to adjust the “Paper Type” in the printer’s properties
· Best to print document at “Actual Size”
· Cut the pages at the gray marks on the top and bottom

Changing Content:
· Changing the content on one program will also change the content for the other program
· On the first page:
· The first two boxes: Enter the name of the school and the year of the graduation
· All other boxes: Enter the names of your students and the degrees that they are receiving
· On the second page:
· The bolded content listed is the Order of Events that we recommend
· This order can be adjusted according to how you would like to operate your graduation ceremony
· The content below the bolded content is where you can add special information about each section, such as the names of people conducting each portion of the ceremony
· If you wish to leave any section blank, simply click in the text box and press the ‘Spacebar’
